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« To coordinate and communicate on daily project activities among
stakeholders of the project, such as JICA Expert from Japan, officers and staff in the Customs
Department, staff of JICA Thailand Office and other JICA personnel, including other people
whom the Project deals with;

« To translate letters and documents between English and Thai;

« To interpret for JICA Expert in case the assistant attends meetings and
site visits in and outside Bangkok regarding project activities;

« To work in other daily administrative tasks for the Project such as
reproducing documents, making appointments for JICA Expert, arranging transportation and
accommodation for project activities, coordinating of maintenance of machineries and
equipment in the Expert’s Office, assisting with procurement and payment for the Project
Office, and dealing with phone calls and postal matters;

 To assist with any duties that may arise from the project activities

and/or as deemed necessary or requested by the JICA Expert
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Examinee NO. .evveeeeeeeeeeieeeeeeeene.

1x15”
(The photo

Application Form for Position of JICA Project Secretary, must be

Thai Customs Department taken within

Dear Director-General of Customs 6 months)
Ly IMIE/IVITS./IVIS. ).ttt
Nationality......coveerverieinirnne ReligQion.....ccevicirinee wish to register for the examination for the employment

as in the position of JICA project secretary. | hereby submit my personal information as follows to be
considered into taking the examination.

1. Date of birth.......ccovveererierin, Age........... years.......... month(s) (Applicant must be over 18 years old on the last
day of application submission)

2. Education background

Education level Major Name of institute Date of Grades
graduation summary

1. Degree for applying for the
POSITION et

3. Current 0CCUPALION ..o WOTKPLACE .
4. ldentification number |:| | | | | | | | | | | | | | | |:| Issued at ....ccoeeeeeeeeene, province
5. Current address.....ccoceeeceeeeceeeeeeennn. Village No. ............. ) et Lane/Aley, ..o Road,
Sub-district.....cccooveieeeene. , District. e, , Province.....cooocvvvvive Postal code......cocooivienne.
Telephone NO. ..o Mobile Phone NO. ..o
E - mMail address: ...
6. Computer literacy L] Microsoft Word L] Microsoft Excel  [] Microsoft PowerPoint
[] Others (Please identify) ..o
7. | have certified true copies of each documents attached herewith, together with the Application Form
for Position of JICA project secretary, Thai Customs Department totaling ............... copies including:
[]  Copy of Certificate Degree [] Thai Curriculum Vitae (CV)
[]  Copy of Transcript of Records [] English Curriculum Vitae (CV)
L] Other documents (Please ideNtifyy) ..ot

| have taken into the account that if | have not supplied accurate and complete documents
required, it may result in the annulment of any subsequent appointment. | certify that the statements
made by me above are true and | am qualified for the position of JICA project secretary, Thai Customs
Department as of Date............ Month ... , 2024.
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